A How To Guide for Crowdrise
Raising Funds for Semillas de Amor

Introduction

Hello and thank you so much for supporting Semillas de Amor and the kids!!!! In the following
pages you will see a step-by-step process on how to create a Crowdrise page so that you can
easily receive donations for your online fundraiser or sell tickets for your event. This service is
a fantastic structure that will support you for success. You will be able to easily create a page
with your information, send emails, post to Facebook, build your team, and receive donations.

If you are Hosting an Event

Please note — Crowdrise is not traditionally used as for selling tickets for an event — it does not
have the capability to “Sell Tickets” (like Eventbrite). The reason we are recommending using
this service is because it is an easy way for you not have to handle the money and paperwork.
All donations go directly to us and Crowdrise manages all the tax receipts.

The one thing to manage is your incurred expenses that you want reimbursed. If this is the
case there are two options:

- Option 1: Use Crowdrise and we will reimburse your expenses. All you need to do is send us
receipts (you can scan these in and send via email) and fill out the expense report. We will
then send you a check within 2 weeks.

- Option 2: You can use Eventbrite and receive the donations and subtract the expenses before
sending us the final donations. With the donations, you will need to send us the name, email,
address, phone number, and amount of donation of everyone that donated so that we can
make sure they get their tax receipt. You can download this information sheet that every
donor can fill out to make it easier on you.

If you have any questions or concerns about this feel free to call me and we can discuss.
Colleen Schell - 415.225.8639.
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Begin the Process
Go to the Semillas de Amor (Seeds of Love) Crowdrise page at:

http://www.crowdrise.com/seedsoflove

crowdrise’ -

[ ABOUT ][ I’'M A FUNDRAISER J { I’'M A NONPROFIT ][ DONATE } [ CHAOS } [ ‘ e.g Find Events, People, Charities m J

Click the black
button that states
“Start a Fundraiser”

ADD TO FRIENDS | POST A COMMENT

SEEDS OF LOVE...

We are a children's hofT e
Guatemala that provides a loving, carmmg

and stimulating environment for our 25 START A
children to thrive. FUNDRAISER

CROWDRISE : JAN 20,2012
EIN: 91-2120696
BASED: Rncho Cordova, CA, United States

CHARITY WEBSITE: Seeds of Love

DONATIONS

|| Email| (@) Pinterest | [ Linkedin | | 9 Tweet | +1 | EISend eI ui wiv
Merry $100
WHAT WE DO: 6 second hugger $31

START A FUNDRAISER -

To create your own fundraising page, choose one of these easy options:

OPTION 1:
START A NEW FUNDRAISER FOR SEEDS OF LOVE

START A NEW FUNDRAISER (

OPTION 2:
JOIN AN EXISTING SEEDS OF LOVE TEAM

Select Option One
“Start a New
Fundraiser”

’ Select a Team : ‘

JOIN AN EXISTING TEAM

If you're remotely confused, Contact Us anytime with questions.

www.semillasdeamor.org
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Setting Up Your Page

An Easy Three Step Process

Here you select what kind of fundraiser you are

doing, what you want to call it, and the details. All of
this is up to you and you can create anything you

want.

You can create a unique URL for your Crowdrise

page. Just type in something short and sweet after
the web address in this line.

mine “joyforkids”.

CREATE YOUR FlﬁDRAISER

In this example, | call

STEP1 | STEP2 I STEP3

Ittakes less than 21 seconds to create a Fundraiser.
anything else, use CrowdRise to raise money for charllff and make a real-life impact.

WhatKind of Fundraiser is This?

Just Me Doing Some Good
Fundraiser Title: What is This?

N
Let's Raise a Bit of Joy for the Kids! ¢

Pick a URL: (optional) What is This?

www.crowdrise.com/joyforkids Available

About Your Fundraiser (Optional):
| am just testing this out for the amazing Ambassador's that are joining us!

Amount of Money You Hope to Raise: What is This?

$100

‘ther you're running in a marathon, giving up your birthday for ct

, doing a tribute, volunteering on weekends, or

If you are hosting an event of some
kind, make sure people know this by
adding all the details in the “About Your
Fundraiser” section. You will be able to
edit this information later as well so if
you want to add more or change some
details you will be able to do that.

Make sure you upload a photo to
make it more personal. This can be
an image of you, your kids, or
something associated with the
fundraiser. You will also be able to

LIVE CHAT
i add more photos later.
UPLOAD A PHOTO STEP1 | STEP2\ STEP3

LAST STEP: SIGN UP seccyrav a0 sconne s

1 | srsp2 |s'rEP3

FirstName: Last Name:

Email: Password:

Birthday: (You Can Keep Private)

['Monlh ¢ [oay ¢f [vear 4]

O Yes, | want o receive Crowdrise's fairly interesting emails.

By Cicking the SIGN UP Button You Agree to Our Terms and Conditions

If you're a Nonprofit Organization and want to claim your charity, Click Here

Or, SIGN UP faster using your favorite Social Network:

2.UPLOAD PHOTO

(Note: This might be a good time to take a picture of yourself with your phone just to make sure your
hairlooks decent.)

twitterW | Google

By Cicking on ane of the NETWORKS You Agree to Our Terms and Conditions

down somewhere.

The final step is creating your account. Make
sure to remember your password or write it

www.semillasdeamor.org



Semillas de Amor

Sharing Love, Instilling Values, and Creating Bright Futures

Conformation of Account Created :
Once all the forms are filled out you will receive RAISE CASH MONEY

close
this conﬁrmation that your accou nt is aCtive' JUSt You Just successfully created a Fundraiser on CrowdRise and it's probably the best day
. . . of your life.
Close thls box and you WI” be dlreCted to your Once you personalize your Fundraiser, use the giant orange ASK FOR DONATIONS

button to ask all your friends, family, classmates, co-workers, ex-girifriends, and

everyone else you know to support your cause. Bother them at least three times.

personal online Crowdrise page.

We're here to help so emalil quintas@crowdrise.com if you need help or just want to talk.
Remember, if you don't give back no one will like you.

CrowdRise

Here is a sample page that | created to demonstrate how it is done: To finish adding

COLLEEN SCHELL'S FUNDRAISER:

LET'S RAISE A BIT OF JOY! e gpfoce

information or edit
-/ the information
COLLEEN... 140 characters Let AKFOR you. have ClIC.k the
foiin “Edit Fundraiser

Text”

™ Auto-shorten any URLs INVITE TEAM

UPDATE STATUS > A MEMBERS

$10

RAISED OF $100 GOAL

B o1o%

DONATIONS
Anonymous $10

ORGANIZER'S TOOLKIT:
< Donate to your own
o Edit Fundraiser Te
o Ask for Donations via Email, Facebook and Twitter
e Go Here to Thank Donors
« Enter Offline Donations (e.g. people that send a check or cash)
« Manage Fundraising Minimums
e Grab My Fundraiser Widget

N\ Add/Edit Photos

BENEFITING: SEEDS OF LOVE S
’ EVENTDATE: OCT 31, 2012 Go Here to Thank Donors

N Add/Edit Video HOURS VOLUNTEERED: 0

AMOUNT RAISED OFFLINE: $0.00 [ ‘

www.semillasdeamor.org
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Once you hit “Edit Fundraiser Text” you will get this screen where you can add to or edit what you
have wrote.

If you are doing an event make sure you have all the event details in the “Here’s the Story” area.
For example:
Date, Time, Location, Price of Ticket, and Any Special Information/ Directions

Let people know that there are no tickets for the event and that their names wiil be at the door.

PROJECT NAME:

Let's Raise a Bit of Joy!

FUNDRAISING GOAL: ‘ ENT DATE:
$1,000 s 3 s | 2012 s
HOURS VOLUNTEERED: MILEAGE TRACKER:
0 0
HERE'S THE STORY:
By szl =3 &6 B@ 4

]

This is where you will tell pe your personal story and why you are supporting the home.
If you are having an event to support the fundraising make sure all the details are here:
DATE

TIME

A\ Add/Edit Photos LOCATION

PRICE OF TICKET
SPECIAL DIRECTIONS

& 4>

Drag and Drop to Reorder Photos. You look great by the way.

-!! " ll!! SAVE CHANGES ™ Allow other Team Members to Enter Offine Donations

() Hide All Donation Dollar Amounts
™ 1 want other people to help me fundraise

Make sure to save CANCE SAVE CHANGES
your changes

www.semillasdeamor.org
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Spread i ng the \Worc Toinvite people to donate to your Crowdrise project
or buy tickets to your event click on “Ask for

Donations” button.

COLLEEN SCHELL'S FUNDRAISER:

LET'S RAISE A BIT OF JOY! S aiis page

COLLEEN... 140 characters Lett | \SKFOR
' DONATIONS

™ Auto-shorten any URLs INVITE TEAM

Sh. uruy te. L
UPDATE STATUS Y itbor MEMBERS

‘ $10
. ORGANIZER: COLLEEN RAISED OF $100 GOAL
o

10%

ORGANIZER'S TOOLKIT: I
« Donate to your own Fundraiser
Edit Fundraiser Text DONATIONS
Ask for Donations via Email, Facebook and Twitter
Go Here to Thank Donors Anonymous $10
Enter Offine Donations (e.g. people that send a check or cash)
Manage Fundraising Minimums
Grab My Fundraiser Widget

>

o i"m" >
2 »

N\, Add/Edit Photos

BENEFITING: SEEDS OF LOVE
EVENT DATE: OCT 31,2012
N Add/Edit Video HOURS VOLUNTEERED: 0
AMOUNT RAISED OFFLINE: $0.00 |’

Go Here to Thank Donors

- |

www.semillasdeamor.org



Semillas de Amor

Sharing Love, Instilling Values, and Creating Bright Futures

SHARE B dose

Share your Project Page with everyone you know and ask them to donate to your
amazing cause. 97% of people you ask will say yes. And if they dont give at
least a little cash money, there's no reason to buy them a holiday or birthday gift
ever again.

A screen will pop up and ask you how you want
to spread the word.

Lets walk through how to email first...so click on
the green “Email” icon.

Once you do that this screen will pop up which
gives you step by step instructions on how to
email your contacts and also gives you tips on
how to be more successful!

/

EMAIL YOUR FRIENDS TO DONATE/ prvacyPoiy

ough we recommend super personal thank you messages, use this
w ones as you send out new emails. Filter your contacts by those

| was voted the "#4 fundraising email tool" by How to Clean Your
ontact Us right away.

SEND A LINK (copy and paste this link into an email or an instant message)

http: //www.crowdrise.com/joyforkids

Send emails to everyone you know and ask them to donate, email them updates about your campaign, and
tool to send thank you emails in bulk. We make it incredibly easy for you to import all your contacts and ad
who have donated and those who haven'tif you want to send different messages to each group. This e
Swimming Pool Magazine. Needless to say, we're very proud. If you need any help using this email too

Email up to 5,000 people at once. If you're an organization with millions of supporters, you'll wai
you need help crafting effective messages.

use your own email program to send a big emall blast, but Contact Us if

From: Colleen Schell / READ THIS IF YOU WANT LOTS OF DONATIONS
To: (add emall addresses manually or Import Your Contacts ) 1. Be relentless. It's ok to email your contacts 3-4 times over the life
of your fundraising campaign.

2. Make sure your friends know they're sponsoring you so they feel
guilty if they don't give some cash money.

(sep each emall address by a comma or semicolon) 3. We highly recommend you make the first donation yourself. Your
friends will see what you donate and likely donate the same
amount.

Add a Personal M ge (Optional):

R Ess g B ' 4. Send a campaign update at some point to let your friends know

how everything is going, and use it to thank the people that have
donated, and let people know they still have time to donate.

5. Use the REPLY link we put next to each donation at the bottom of
your fundraising page to send personal thank you messages to
each donor. Try to thank them right away since most people are

4 used to being thanked weeks later. And let them know the real-

life impact their money is having. Don't be surprised if people

nbnrk Anmatine mmara bhan Anan § unis da s sanths cand ink

SEND EMAILS
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COLLEEN SCHELL'S FUNDRAISER:

LET'S RAISE A BIT OF JOY! AEat s Page

After you send the emails it will
coueen.. 140 crarscrs Lot ASK FOR take you back to your main page

DONATION<

4

™ Auto-shorten any URLs

INVITE TEAM

Ol vvocrs In order to share via Facebook

twitter

click on the “Ask for Donations”
. $10 i
ORGANIZER: COLLEEN RAISED OF $100 GOAL button agaln.

ORGANEZER'S TOOLIIT:

« Donate to your own Fundraiser

o Edit Fundraiser Text DONATIONS
o Ask for Donations via Email, Facebook and Twitter e===———
« Go Here to Thank Donors Anonymous $10

« Enter Offline Donations (e.g. people that send a check o cash)
“\Add/Edit Photos « Manage Fundraising Minimums

o . E D D D S
(4

BENEFITING: SEEDS OF LOVE
EVENT DATE: OCT 31,2012
HOURS VOLUNTEERED: 0

AMOUNT RAISED OFFLINE: $0.00 f ]

l N\ Add/Edit Video Go Here to Thank Donors

SHARE 3 cose

Share your Project Page with everyone you know and ask them to donate to your
amazing cause. 87% of people you ask will say yes. And if they don'tgive at
least a little cash money, there's no reason to buy them a holiday or birthday gift

s A screen will pop up and ask you how you want
to spread the word.

Now click on the Facebook icon.

SEND A LINK (copy and paste this link into an email or an instant message)

http: / /www.crowdrise.com/joyforkids ‘

www.semillasdeamor.org
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If you are not signed into Facebook it will ask you to sign in.

Once you do, this page will come up. Write something in your status area and tell ask for your
community to either come to your event or donate now to your online fundraiser.

Click “Share Link” and this post will show up on your timeline.

If you want to post it specifically to someone’s page or to a group page that you are a part of select
those from this drop down menu.

Post on Facebook at least twice a wegk. Tell people about the progress, any new information, and
thank people that have committed to\coming or who have donated.

@ Share: On your own timeline «

Write something...

Let's Raise a Bit of Joy! | Colleen Schell's

Fundraiser on CrowdRise
http:/ /www.crowdrise.com /[joyforkids /fund...

This is where you will tell people your personal
story and why you are supporting the home. If
you are having an event to support the
fundraising make sure all the details are here:
DATE TIME LOCATION PRICE OF TICKET SPECIAL
DIRECTIONS

1of 1 Choose a Thumbnail

(7] No Thumbnail

i EI-AAL1E | Cancel

www.semillasdeamor.org
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Building Your Team

If you have people that would like to join your fundraiser and help spread the word (these
can be people on your Host Committee or Leadership Team or anyone interested in

supporting you) they can easily do so on your Crowdrise page. If they join your team online
they will able able to easily send emails, post on Facebook, and invite guests to events

through the service. You can share this document with them as well.

To request people to join your team click the big black button “Invite Team Members”
on your personal Crowdrise page. Or direct them to your page and\ave them click
the “Join the Team” button.

LET'S RAISE A BIT
‘ ]

JOY!

COLLEEN...
Hi Semillas Ambassadors! Thanks for
joining us in our mission and supporting

COLLEEN SCHELL'S FUNDRAISER:

LET'S RAISE A BIT OF JOY!

the kids! You are AWESOME! $1 o A N
- RAISED OF 1,000 GOAL « couteen. 140 Characiers L ASK FOR
—~ [ DONATIONS
COLLEEN . S o shorenany URLs . L' ITE TEAM
DONATIONS e iMBERS

BENEFITING: SEEDS OF LOVE Anonymous $10
EVENT DATE: OCT 31,2012

| Emai | (@) Pinterest | ([ Linkedin | W Tweet J +1/ EiSend

HERE'S THE STORY:

‘This Is where you willtell people your personal story and why you are
supporting the home.

28

Ifyou are having an eventto support the fundraising make sure all the
detalls are here:

A AGGEdit Photos ‘ N

s )
\ o

— ove
EVENT DATE: OCT 31,2012
aivices | HOURSVOLUNTEERED 0

THE TEAM

‘ ‘Wantto help Fundraise or Volunteer for this amazing Fundraiser? Join the Team

AMOUNT RAISED OFFLINE: $0.00

They will then be requested to go through the same process that you did to set up an account and
be able spread the word using the Crowdrise tools. Again, make sure you sure this document with
them so they are set up for success!

www.semillasdeamor.org
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Saying Thanks/ Confirming

Once someone makes a donation you will be notified by Crowdrise with the subject
line “Someone Just Donated to Your Cause”. In the email will be a link that will take you
to your “Donors” page. This will be a list of the people that have donated or bought
tickets to your event. You will see if you have sent them a thank you note or not by the

orange text under their name and donation amount.

DONORS Thank All Donors <Prev 123 4 Next>

DONOR: JOYCE LENDER (Joyce Lend
DONATION: $100
Send Another Thank Yo,

4 Months Ago

) 4

DONOR: BLAIR PALME HARING UNICORN MAGIC! (Blair Palmer)
DONATION: $10
Send Thank Y

5 Months Ago

DONOR: ANDREA SCHELL (Colleen Schell)
DONATION: $10

Send Another Thank You

5 Months Ago

DONOR: NANCY SOISSON (Nancy Soisson) DELETE COMMENT
DONATION: $10

in memory of my dad | Send Another Thank You

6 Months Ago

@ ee

If you are Hosting an Event

If you are hosting an event and selling tickets make sure you let people know that they are
confirmed for the event and that their name will be at the door. Also include all the details
for the event including: date, time, location, and other relevant details.

www.semillasdeamor.org



